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DISGRIFIAD SWYDD CYNORTHWYYDD CYLCH MEITHRIN
Cymwysterau
Yn ddibynnol ar amgylchiadau staffio'r Cylch (gweler Rheoliadau AGC), dylai Cynorthwyydd y Cylch Meithrin fod â phrofiad a chymhwyster blynyddoedd cynnar cydnabyddedig ar o leiaf Lefel 2 i ofalu am blant er enghraifft:
· Tystysgrif CACHE mewn Gofal ac Addysg y Blynyddoedd Cynnar (Cyfrwng Cymraeg)
· CGC Lefel 2 mewn Gofal ac Addysg y Blynyddoedd Cynnar / Gofal, Dysgu a Datblygiad Plant
· Tystysgrif Lefel 2 Gofal, Dysgu a Datblygiad Plant
· Cymhwyster perthnasol arall  
Gweler gwefan Gofal Cymdeithasol Cymru am wybodaeth o’r Cymwysterau gofynnol i weithio yn y Sector Blynyddoedd Cynnar a Gofal Plant yng Nghymru:
https://socialcare.wales/cms_assets/file-uploads/List-of-required-qualifications-to-work-within-early-years-and-childcare-sector-in-Wales.pdf

Iaith
Dylech fod yn rhugl yn y Gymraeg neu yn Siaradwr Newydd sydd wedi cyrraedd lefel uchel yn y Gymraeg.  

Dyletswyddau
Bydd y Cynorthwyydd, trwy’r Arweinydd, yn atebol i Bwyllgor Rheoli'r Cylch Meithrin am gyflawni’r dyletswyddau canlynol:
Cydweithio gyda’r Pwyllgor Rheoli â’r Arweinydd er mwyn cynorthwyo gyda gweithredu:
· canllawiau a pholisïau’r Cylch Meithrin ym mhob gweithgaredd
· egwyddorion a nodau'r Cyfnod Sylfaen yng ngweithgareddau’r plant
· cynorthwyo gyda’r gwaith o gydymffurfio â holl reoliadau cofrestru'r Arolygiaeth Gofal Cymru
· sicrhau bod ystafell y Cylch a’r cyfleusterau (gan gynnwys y tu allan) yn ddeniadol ac yn groesawgar ac yn cydymffurfio â holl ofynion iechyd a diogelwch 
· sicrhau bod adnoddau yn hygyrch ac yn cael eu defnyddio tu mewn a thu allan er mwyn hybu sgiliau ieithyddol, corfforol, mathemategol, creadigol, cymdeithasol.
· cyfrannu i weithgareddau chwarae awyr agored y plant, hyd yn oed pan nad oes man chwarae pwrpasol ar gael i’r Cylch  
· sicrhau y defnyddir y Gymraeg yn llawn ym mhob gweithgaredd
· cynorthwyo i sicrhau bod ardaloedd dysgu sy’n adlewyrchu’r Cyfnod Sylfaen yn cael eu darparu i’r plant er mwyn hyrwyddo eu datblygiad a’u dysgu
· cyfrannu i’r broses o gynllunio gwaith a gweithgaredd y Cylch yn y tymor byr ac yn y tymor hir
· sicrhau bod plant ag anghenion ychwanegol yn cael cyfle cyfartal llawn yn y Cylch 
· cyfrannu i’r broses o arsylwi ar blant a chofnodi eu cynnydd
· sicrhau bod yr offer yn cael ei gadw’n daclus ar ôl pob sesiwn, a bod yr ystafell yn lân ac yn ddiogel 
· mynychu unrhyw hyfforddiant perthnasol i’r swydd
· ymgymryd ag unrhyw ddyletswyddau ychwanegol sy’n berthnasol i’r swydd yn ôl  
cyfarwyddyd y Pwyllgor Rheoli

JOB DESCRIPTION: CYLCH MEITHRIN ASSISTANT

Qualifications
Dependent upon the circumstances of the Cylch (see CIW Regulations), to take care of children the Cylch Meithrin Assistant should have recognised early years’ experience and qualification at Level 2 at least, for example:
· CACHE Certificate in Early Years Care and Education (Welsh medium)
· NVQ Level 2 in Early Years Care and Education / Children’s Care, Learning and Development
· Level 2 Certificate in Children’s Care, Learning and Development
· Another relevant qualification
See the Social Care Wales website for information on the required qualifications to work in the Early Years Sector and Child Care in Wales:
https://socialcare.wales/cms_assets/file-uploads/List-of-required-qualifications-to-work-within-early-years-and-childcare-sector-in-Wales.pdf

Welsh Language
You should be fluent in Welsh or a learner who has attained a high level of proficiency in Welsh

Duties
The Assistant, through the Leader, will be answerable to the Cylch Meithrin Management Committee for discharging the following duties:
To collaborate with the Management Committee and the Leader to help to implement:

· the guidelines and policies of the Cylch Meithrin in every activity
· the principles and aims of the Foundation Phase in the Cylch’s activities 
· to collaborate in the work of complying with all the registration regulations of the Care Inspectorate Wales
· to ensure that the Cylch’s room and facilities (including the outdoor space) are attractive and welcoming and comply with all the health and safety requirements
· to ensure that the resources are accessible and are used indoors and outdoors to promote linguistic, mathematical, physical, creative, social etc. skills
·  to contribute towards play activities in the open air for the children, even when the Cylch does not have a designated outdoor play area
· to ensure that the Welsh language is used fully in every activity
· to help to ensure that learning areas which reflect the Foundation Phase are provided for the children to promote their development and learning
· to contribute to the process of planning the Cylch’s work and activities in the short and long term  
· to ensure that children with additional needs have full equal opportunities
· to contribute to the process of observing the children and recording their progress
· to ensure that the equipment is put away neatly after each session and that the room is clean and tidy
· to attend any training relevant to the post
· to undertake any additional duty relevant to the post in accordance with the guidance of the Management Committee.


Manylion y Swydd:

	Teitl y swydd:	  

	




	Oriau Gwaith:

	




	Cyflog:

	




	Gwyliau:

	



Manyleb Person

	Sgiliau / Profiadau
	Hanfodol
	Dymunol

	Sgiliau rhyngbersonol a chyfathrebu da 
	

	

	Y gallu i gyfathrebu yn effeithiol ar lafar yn y Gymraeg a’r Saesneg.
	

	

	Y gallu i gyfathrebu yn effeithiol yn ysgrifenedig yn y Gymraeg a’r Saesneg
	

	

	Profiad o weithio gydag oedolion a phlant mewn modd sensitif, cadarnhaol a heb ragfarn
	

	

	Profiad o gynllunio a gweithio fel rhan o dîm
	

	

	Profiad o weithio mewn partneriaeth â rhieni / gofalwyr er mwyn cefnogi datblygiad plant
	

	

	Profiad o weithio o fewn fframwaith y Cyfnod Sylfaen
	
	


	Profiad o gyfrannu at gynllunio gweithgareddau addas ar gyfer plant ifainc
	
	


	Profiad o gefnogi plentyn gydag anghenion ychwanegol o fewn darpariaeth blynyddoedd cynnar
	
	


	Profiad o weithio gydag asiantaethau eraill perthnasol er lles plant
	
	


	Profiad o weithio gyda phlant ym maes y blynyddoedd cynnar
	
	









Details of the Post

	Job title:	  

	




	Work hours:

	




	Salary:

	




	Holidays:

	



Person Specification

	Skills / Experiences
	Essential
	Desirable

	Good interpersonal and communication skills 
	

	

	The ability to communicate orally effectively in Welsh and English
	

	

	The ability to communicate in writing effectively in Welsh and English
	

	

	Experience of working with adults and children in a sensitive and positive manner and without prejudice
	

	

	Experience of working and planning as part of a team
	

	

	Experience of working in partnership with parents/guardians to support the children’s development
	

	

	Experience of working within the Foundation Phase framework
	
	


	Experience of contributing to planning suitable activities for young children
	
	


	Experience of supporting a child with additional needs within early years’ provision
	
	


	Experience of working with other relevant agencies for the benefit of the children
	
	


	Experience of working with children in the early years’ field
	
	






	Gwybodaeth / Cymwysterau
	Hanfodol
	Dymunol

	Cymhwyster blynyddoedd cynnar ar Lefel 2 ar Fframwaith Credydau a Chymwysterau  Cymru
	
Yn ddibynnol ar amgylchiadau staffio'r Cylch
	


	Gwybodaeth am y Cyfnod Sylfaen 3-7 oed

	

	

	Gwybodaeth am arfer dda, safonau uchel ac ansawdd o fewn darpariaeth blynyddoedd cynnar
	
	


	Tystysgrif Cymorth Cyntaf perthnasol cyfredol neu barodrwydd i gymhwyso ar unwaith ar ôl penodiad
	

	

	Cymhwyster blynyddoedd cynnar ar Lefel 3 ar Fframwaith Credydau a Chymwysterau Cymru
	
	


	Gwybodaeth am fentrau’r Llywodraeth megis Dechrau’n Deg
	
	


	Gwybodaeth am ddeddfwriaeth, rheoliadau a materion ym maes y blynyddoedd cynnar

	
	


	Tystysgrif Hylendid Bwyd cyfredol neu barodrwydd i gymhwyso ar unwaith ar ôl penodiad
	
	




	Knowledge / Qualifications
	Essential
	Desirable

	Level 2 early years’ qualification on the Qualifications and Credit Framework Wales
	
Dependent on the Cylch’s staffing  circumstances
	


	Knowledge of the Foundation Phase for 3-7 year olds

	

	

	Knowledge of good practice, high standards and quality within early years’ provision 
	
	


	Current relevant First Aid certificate or a willingness to qualify immediately after the appointment 
	

	

	Early years’ qualification at level 3 at least on the Qualifications and Credit Framework Wales 
	
	


	Knowledge of Government  initiatives e.g. Flying Start
	
	


	Knowledge of legislation, regulations and issues in the early years’ field
	
	


	Current Food Hygiene certificate or a willingness to qualify immediately after the appointment 
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